REMINDER SLIP

ACKNOWLEDGEMENT FORM

CDS Family & Behavioral Health Services, Inc.
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Congratulations!  You have survived the “New Hire Orientation/Benefits Presentation” training.  Thank you for your attention and cooperation today.

There are a few tasks remaining for you to complete today.  Please return the following within five business days or a plan to accomplish the task.  Realize it may affect your ability to work.

 MACROBUTTON CheckIt ( 1. 
The blue/green carbon copy of the Chain of Custody form from the urinalysis.

 MACROBUTTON CheckIt ( 2. 
A copy of your current, valid auto insurance card. 
 MACROBUTTON CheckIt ( 3. 
A copy of any additional, current training certifications/licenses, and your college transcripts. 
 MACROBUTTON CheckIt ( 4. 
HIPAATraining: https://floridadcf.adobeconnect.com/_a302921195/hipaa2016internetversion/
 MACROBUTTON CheckIt ( 5. 
Deaf and Hard of Hearing Training (Modules 1,2,3):


http://www.myflfamilies.com/about-us/services-deaf-and-hard-hearing/training
Your eligibility date for participation in the Cafeteria Plan is 
.  You should contact the HR Department at the beginning of  
   to inform us of which insurance coverage you want to elect.  This will allow us to process all the appropriate enrollment forms within the required timeline.  If your enrollment is not processed 30 days prior to your eligibility date you will not be able to enroll until the next Open Enrollment Opportunity in July.  

CDS provides to employees who are contracted to work 30 or more hours per week with a $15,000 “Basic Life Insurance and Accidental Death & Dismemberment”.  When I am eligible for this coverage, I designate   

  as my primary beneficiary.  This beneficiary is my:   
 .  (Please indicate relationship.)

	I have received and understand my responsibilities as outlined in this form, and acknowledge that this is the only notice I will receive.

	Signature:
	Date:


Check out our website at:

 www.cdsfl.org
Our *INTRANET site at:

 www.cdsgvl.org. 

*This is the place to find forms, updated Site Directories, Table of organization, and other organizational information you will need.
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